
Deleting a task not yet sent to the C-key 
 
These instructions explain how to delete a task not yet sent to a C-key. See also how to 
clear the programming key later in this document. 
 
1. Open the Lock chart and then the CLIQ Tasks window. 
 

 
 
2. Make sure that the status of the tasks are “NOT sent to programming key”. See 
instructions later in the document on how to delete the tasks if they have already been 
sent to the programming key. 
 
3. In the CLIQ Tasks windows click File – Clear CLIQ tasks list 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
4. Undo the changes in the Lock chart by right clicking on the cell that has a pending 
access change and “Give access in cylinder” if the pending task was to “Remove access 
in cylinder”. This will cancel the pending access right change. *** 

 

  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
5. Click Save 
 

 
 
 
 
 
*** 
You can also cancel all pending access rights changes, if there are many, in one go. Do 

that by clicking Functions – CLIQ – Cancel all +/-. Click Save (as in step 5 after you have 
cancelled all pending access changes). 
 

 



Deleting a task already sent to the C-key 
 
These instructions explain how to delete a task already sent to a C-key. See also how to 
clear the programming key later in this document. 
 
1. Open the Lock chart and then the CLIQ Tasks window. 
 

  

2. Make sure that the status of the tasks are “Sent to programming key”. See 
instructions earlier in the document on how to delete the tasks if they haven’t been sent 
to the programming key. 
 
3. Highlight all the tasks you want to delete. Click the first task in the list and then press 
and hold down the Shift key on the keyboard and click on the last task. You can also 
select multiple tasks to delete by holding down the Ctrl key instead of the Shift key. 

 
Once the tasks you want to delete are highlight click Delete task. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



4. Undo the changes in the Lock chart by right clicking on the cell that has a pending 
access change and “Give access in cylinder” if the pending task was to “Remove access 
in cylinder”. This will cancel the pending access right change. *** 
 

  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



5. Click Save 
 

 
 

 
 
 
 
*** 
You can also cancel all pending access rights changes, if there are many, in one go. Do 

that by clicking Functions – CLIQ – Cancel all +/-. Click Save (as in step 5 after you have 
cancelled all pending access changes). 
 

 



Clearing the programming key from tasks 
 
It’s good manner to clear the programming key of tasks. All tasks that have been 
performed will be removed from the tasks list and from the C-key. Note that undone 
tasks on the C-key will be removed as well and will change state to “NOT sent 
to the programming key”. Clear the programming key by clicking File – Clear 
programming key in the CLIQ Tasks window. 
 
You can clear the programming key even though you have tasks “NOT sent to the 
programming key”. It will not change the status of those tasks. 

 
 

 


